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1. Ob1mue moaoxxeHus

1.1. Hacrosmee [lonoxxenrne 06 00paboTKe MEpCOHATBHBIX JTAHHBIX PAOOTHHUKOB
MBJIOY No204 pa3paboraHo B cOOTBETCTBUH ¢ TpymoBbIM KojekcoMm Poccuiickoi
@enepanun, Koncrurynmen Poccuiickont denepanuu, ['paxkaaHCKUM KOJIEKCOM
Poccuiickori  ®enepanun, DenepanbHbiM  3akoHOM  «O06  mHpOpManuH,
WH()OPMAIIMOHHBIX TEXHOJOTHUSIX M O 3amuTe uHpopmaruny, DenepaibHbIM
3aKOHOM «O TIepCOHAIBHBIX JAHHBIX», NpPaBUJIAMH BHYTPEHHETO TPYIAOBOTO
pacnopsiika MBJIOY Ne204.

1.2. Lenp paspaborku I[lomoxxkeHuss - ompeneneHue Mnopsaka o0pabOTKU
NepCoHaIbHBIX AaHHBIX pa0oTHUKOB MBJIOY No204 Xene3HomopoxxHOro paioHa
r. Kpacnosipck (maiee — MBIOY Ne204); oGecrieueHue 3aliuThl MIpaB U CBOOO/T
pabotarkoB MBJIOY Ne204 mpu 00paboTke MX MEPCOHATBHBIX JAHHBIX, & TAKXKE
YCTAHOBJIEHHE OTBETCTBEHHOCTU JOJDKHOCTHBIX JIMI[, MMEIOUIUX JOCTyNn K
NEpCOHANBHBIM  JTaHHBIM paboTHukoB MBJIOY Ne204 3a HeBbIOTHEHUE
TpeOOBaHUI HOPM, PETYIUPYIOMIUX 00PaOOTKY U 3aIUTY MEPCOHAIBHBIX JTAHHBIX.

1.3. Tlopsinok BBOAA B JieiicTBHE U n3MeHeHus [lonoxxenusl.

1.3.1. Hacrosmee IlomoxeHne BCTymaer B CHILy ¢ MOMEHTA €ro YTBEPKICHHS
3aBEYIOIIMM U coOpaHueM TpyaoBoro koiiektuBa MBJIOY Ne204 u neiicTByeT
OeccpoyvHo, 10 3aMeHbI €ro HOBbIM [lonoxxeHnem.

1.3.2. Bce usmenenus B [1onoxkeHre BHOCATCS MPUKA30M.

1.4. Pexxum KOH(PUASHIIUATBLHOCTH MEPCOHAJIBHBIX JAHHBIX CHUMAETCS B CIIydasx
UX 00E3TMYMBAHUS U TI0O HCTEUCHUHU 75 JIET CPOKA UX XPAHCHUS WIIHA MPOJIICBACTCS
HAa OCHOBAaHUU 3aKIt0ueHUs dKkcnepTHOM komuccun MBJIOY Ne204, ecnu mHOe
HE OIPEAEIIEHO 3aKOHOM.

2. OCHOBHBbIE TIOHATHS M COCTaB MEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB

2.1. qna uenent Hacrosmero [IomoxeHnss UCTIONB3YIOTCS CIEAYIOIIME OCHOBHBIE
TOHSITHSL:

- MepCcoHaJIbHbIE JaHHble Pa0OTHUKA - J00as HHQPOpMalMs, OTHOCALIASCA K
ONPEACICHHOMY WM ONpEeIsieMOMY Ha OCHOBAaHMM Takoil uH(pOpMau
pabOTHHKY, B TOM YHCIIe €ro (paMujus, UMsi, OTYECTBO, T'O/I, MECSII, 1aTa U MECTO
POXKIEHUs, aJ[pec, CEeMEHHOe, COLMAIbHOE, HWMYIIECTBEHHOE TOJOXKEHHE,
oOpa3zoBanue, mpodeccusi, HOXOnbl, npyras uHbopmaims, HeoOXxomauMast
paboTomaTeNto B CBS3H C TPYOBBIMU OTHOIICHUSIMU;

- 00paboTka NEpPCOHAIBHBIX JAHHBIX - cOOp, cUCTEMaTu3allus, HAKOIUICHUE,
XpaHEHHUE, YTOUHEHHUE (oOHOBIIEHME, U3MEHEHHE), MCTO0JIb30BAHUE,
pacrpocTpaHeHue (B TOM 4YHCIE Iepefada), OOe3JIMuMBaHUE, OJOKHPOBAHUE,
YHUUYTOXKEHHUE TIEPCOHATBHBIX JaHHBIX paboTHUKOB MBJIOY Ne204;

- KOH(UIEHIMATBLHOCTh MEPCOHAIBHBIX JAHHBIX - 00s13aTeIbHOE ISl COOJIIOICHMUS
HA3HAYEHHOT'O0 OTBETCTBEHHOrO JIMLA, MOJYYMBILErO0 JOCTYN K IMEPCOHAIbHBIM
JaHHBIM pPAaOOTHUKOB, TpeOOBaHME HE JOMyCKaTh MX paclpocTpaHeHus 0e3
corsiacusi pabOTHUKA WM MHOTO 3aKOHHOTI'O OCHOBAHMUS;

- pacnpoCTpaHEHHE IMEePCOHAJIbHBIX [aHHBIX - JICHCTBUSA, HAIpaBJICHHbIE Ha
nepenayy MEepCOHANbHBIX JaHHBIX PAOOTHUKOB OMNPEIEICHHOMY KpPYTy JIUIL
(mepegavya MEpPCOHAJBHBIX JAHHBIX) WIM HAa O3HAKOMJIEHHE C MEPCOHATbHBIMH
JAHHBIMM ~HEOTPAHWYEHHOTO Kpyra JWIl, B TOM 4HClIe OOHapoJOBaHUE



NEPCOHAIBHBIX JIAaHHBIX PAOOTHUKOB B CPEACTBAX MAacCcOBOMl uHdOpmaiuuy,
pasMenieHne B HMH()OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETAX  WIH
NpeloCTaBIeHUE JOCTYyIa K MEPCOHAIbHBIM JaHHBIM PAOOTHUKOB KAaKUM-JTHOO
HWHBIM CIIOCOOO0M;

- WUCHOJb30BAHME INEPCOHAIBHBIX JIAHHBIX - JCUCTBUA  (omepamuu) C
NIEPCOHAIIBHBIMU  JTaHHBIMHM, COBEpIIAEMbI€ JOJDKHOCTHBIM Jinnom MBJIOY
Ne204 B mensix mNpPUHATUS PEUIEHUA WIA COBEPIICHHUS HWHBIX JCHCTBUI,
MOPOXKJIAIOIINX OPUANYECKHE IOCIEICTBUSI B OTHOLICHWU PAaOOTHUKOB JIMOO
UHBIM 00pa30M 3aTparvBalOlUX HX IpaBa M CBOOOJBI WM TpaBa U CBOOOJbI
JIPYTUX JINII;

- OJIOKMpOBaHHE NEPCOHAIBHBIX JaHHBIX - BPEMEHHOE MpeKpalleHue cobopa,
CUCTEMAaTHU3ALNH, HAKOIUIEHUS, UCIIOIb30BAHMS, PACIPOCTPAHEHUS IEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB, B TOM YHCIIE UX MEepeIauH;

- YHUYTOXEHHE IMEPCOHAIBHBIX JAHHBIX - JEUCTBUS, B pE3yJbTaTe€ KOTOPBIX
HEBO3MOXHO  BOCCTAHOBUTb  COJEP)KaHME  IEPCOHAIBHBIX  JAaHHBIX B
UH(GOPMAIIMOHHON CUCTEME MEPCOHANIbHBIX JIAHHBIX PAOOTHUKOB WM B PE3yJIbTaTe
KOTOPBIX YHUYTOXAIOTCS MAaTE€pUajbHble HOCUTENHM MEPCOHANbHBIX JaHHBIX
pPabOTHUKOB;

- 00e3/MYMBaHuE MEPCOHAIBbHBIX JIAHHBIX - JEHCTBUS, B PE3YyJbTaTe€ KOTOPHIX
HEBO3MOXHO OIPEIEIUTh TPUHAIIEKHOCTD IIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- 00IIEOCTYNHbIE TEPCOHANbHbIE JaHHBIE - TEPCOHAJBHBIE JaHHBIC, TOCTYI
HEOTPaHMYEHHOI'0 Kpyra JIMIl, K KOTOPhIM MPENOCTaBIeH C corjacus pabOTHHKA
WIM Ha KOTOpPblIE B COOTBETCTBUUM C  (eaepaibHbIMH  3aKOHAaMHU  HE
pacrpocTpaHseTcs TpeOoBaHKUe COOJI0ICHHS KOH(DUICHITNATbHOCTH;

- uHdopmanus - cBeAeHUs (COOOIIEHUs, JaHHBIE) HE3aBUCUMO OT (OPMBI UX
[PEJICTaBIICHUS;

- JOKYMEHTHpOBaHHas wuH(popmanus - 3aQUKCUpOBaHHAs Ha MaTepUaIbHOM
HOCHUTENIE  MyTeM  JOKYMEHTHpPOBaHUA  HMHpOpMalMs C  pPEKBU3UTaMH,
HO3BOJISIOIIUMHU  ONPEEIUTh Takyld HMHQOpPMAIMI0 WM €€ MaTepuaibHbIN
HOCHTEIIb.

2.2. B cocraB mepcoHanbHbIX MaHHBIX padoTHukOoB MBJIOY Ne204 Bxomsr
JIOKYMEHTBI, cOjepKale MHPOPMAIMIO O MACIOPTHBIX JAHHBIX, 00pa30BaHUMU,
OTHOLIEHUH K BOMHCKOI 0053aHHOCTH, CEMEMHOM IOJIOKEHNUHU, MECTE KUTENbCTBA,
COCTOSIHUU 3JI0POBbSI, a TAKKE O MPEABIAYIIUX MECTaX UX PaOOTHI.

2.3. KoMIuIeKC TOKYMEHTOB, COMPOBOXK/IAIOIIMK Mporecc 0popMIeHHs TPYAOBBIX
otHomeHuit pabdorHuka B MBJIOY Ne204 mpu ero mnpueme, mepeBoie u
YBOJIbHEHUH.

2.3.1. Uapopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUIEHUH Ha paOoTy B
yUpexJeHHe, JODKHA HUMETh JOKyMeHTalbHylo ¢opmy. [lpu 3akmtoueHuun
TPYZIOBOI'O JIOrOBOpa B COOTBETCTBUHU €O cT. 65 Tpynosoro koxekca Poccuiickoi
denepaluu JUIO, TOCTYIAOIIEE HA paboTy, MPEeIbABISET padOTOAATENIO:

- MACTIOPT WJIM MHOM JOKYMEHT, YAOCTOBEPSIIOUINNA TUYHOCTB;

- TPYIOBYIO KHIKKY, 3a MCKJIIOYEHHEM CIIy4aeB, KOIJa TpPYJAOBOM J1OrOBOP
3aKJIIOYAeTCsl BIEpBbIE, WJIM pPaOOTHUK MOCTyHmaeT Ha paboTy Ha YCIOBHUSAX



COBMECTHUTENIbCTBA, WU TPYJA0Basi KHUKKA y pAOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTPaTO# WX 10 IPYTUM MPUINHAM;

- CTPax0BOE CBUJIETENHCTBO IOCYIAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHUS;

- JJOKyMEHTBbl BOMHCKOI'O y4Y€Ta - /I BOEHHOOOS3aHHBIX WM JIUL, MOJJIEKAIIUX
BOMHCKOMY YYETY;

- JIOKYMEHT 00 00pa3oBaHUHM, O KBaJM(UKAIUK WIM HAJIMYMU CHELHAIbHBIX
3HAHMI MPU MOCTYIUIEHHMH Ha padoTy, TPeOYIOUIYI0 CIELHAIbHBIX 3HAHUN WU
CHeUaTbHON MOAT OTOBKH;

- cBUzEeTENHCTBO O npucBoeHun MHH (pu ero Hanuuum y paboTHUKA).

2.3.2. [Tpu oopmiieHnn paboTHHKa B MBJIOY No204
3anonHsercs yHuuuupoBaHHas ¢opma T-2 «JIuynas kaprouka paOoTHUKa», B
KOTOpPOW OTpaxkaroTcsl CIEAyIollMe aHKeTHble U Ouorpaduuyeckue JaHHbBIE
paboTHHKA:

- 0011IME CBENIEHUS

(®.N.0. paboTHMKa, ngara pPOXKACHHUS, MECTO POXKICHHS, TPAKIAHCTBO,
oOpaszoBaHue, mpodeccus, CTaX pabOThl, COCTOSIHUE B Opake, MacIOpPTHBIE
JTAaHHBIE);

- CBEJICHUSI O BOMHCKOM YUETE;

- JJaHHbIE O TIPUEME Ha PadoTy;

B nanpHelieM B JIMYHYO KaPTOUYKY BHOCSTCS:

- CBEJICHUS O TIEpPEeBOJIax Ha IPYryro padbory;

- CBEJICHMS 00 aTTeCTalllH;

- CBEJICHUS O TIOBBIIICHNU KBATH(PUKALINH;

- CBEJIEHUs 0 IPO(PEeCCHOHATLHOM NEPENOArOTOBKE;

- CBEIICHUS O Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSX;

- CBeJIeHUs 00 OTITyCKax;

- CBEJICHUS O COIMAJIbHBIX TapaHTHIX;

- CBEJICHUSI O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TeJleOHaX.

23.3. B MBJIOY Ne204 co3marorcsi MW XpaHATCA CIEAYIOIIME TPYIIIbI
JOKYMEHTOB, COJEp’Kallie JaHHbleé O paOOTHUKAX B €AMHUYHOM WJIM CBOJHOM
BUJIE:

2.3.3.1. [loxkyMeHTBI, coOjep’Kallue TMEePCOHAIbHBIC JIaHHbIE PAOOTHUKOB
(KOMILIEKCHI JIOKYMEHTOB, COIPOBOXIAIOUIME IPOIlecC OPOPMIICHUSI TPYIIOBIX
OTHOILIGHWH TpU TpueMe Ha paboTy, TMepeBO/e, YBOJIbHEHUH; KOMIUIEKC
MaTepHUAaJIOB MO AHKETUPOBAHUIO, TECTUPOBAHUIO; TIPOBEJICHUIO COOECEIOBAHUN C
KaHJIMJATOM Ha JIOJDKHOCTh; MOJJIMHHUKM M KONUU NPHUKA30B IO JUYHOMY
COCTaBy; JIMYHBIE Jlela U TPYJOBbIE KHIDKKM PAOOTHUKOB; JEla, COJEprKallue
OCHOBAaHMSI K TMpHUKa3zy MO JUYHOMY COCTaBy; Jela, COJAEp)Kallue MaTepuabl
aTTeCTalnN pabOTHUKOB; CITyKEOHBIX pacciae0BaHN; CIIPaBOYHO-
uHOOpPMAIIMOHHBIM OaHK JIaHHBIX 10 MEpCcoHaNy (KapTOTEKH, IKypHAJIbI);
MOJJIMHHUKA W KOIMWUU OTYETHBIX, AQHAJIUTHYECKUX U CIPABOUYHBIX MATEPHUAJIOB,
nepeaaBaeMbix pykoBoacTBY MBJIOY No204, pykoBOAMTENSIM CTPYKTYpPHBIX
NoJIpa3/ielieHNi; KONMUU OTYETOB, HANPABISIEMBIX B TOCYAApCTBEHHBIE OpPTaHBI
CTaTUCTUKHU, HAJOTOBbIE MHCIIEKI[MH, BBIIIECTOSIINE OpraHbl YIPABICHUS U IpPyTUe
YUPEKICHHUS ).



2.3.3.2. JlokyMeHTalus [0 OpraHu3aluu padoThl CTPYKTYPHBIX MOJpa3IeieHUM
(MONOKEHUsI O CTPYKTYPHBIX TMOJPA3JIENCHUSX, JOIKHOCTHBIE HWHCTPYKIIUU
pabOTHUKOB, MPHUKa3bl, paclopsiKeHus, ykazanusi pykoBojactBa MBJIOY Ne204);
JIOKYMEHTHI 10 TJIAHUPOBAHUIO, YUETY, aHAJIM3y U OTUYETHOCTU B YAaCTU PabOTHI C
nepcoHaioM MB/IOY Neo204.

3. Coop, 00paboTKa U 3aIIuTa MEPCOHATBHBIX TAHHBIX

3.1. [lopanok monydeHus: NepCOHANbHBIX JaHHBIX.

3.1.1. Bce nepconanbHbie 1anHble paboTHUKa MBJ/IOY No204 cnenyer monydaTh
y Hero camoro. Ecnu mepcoHanbHbIE JaHHbIE pa0OTHUKA BO3MOXKHO MOJIYYUTh
TOJIBKO Y TPEThEel CTOPOHBI, TO PAOOTHHUK JOKEH OBITH YBEAOMIIEH 00 3TOM
3apaHee W OT HEero JOJKHO OBITh MOJIYYEHO MUCbMEHHOE coryacue. JlomKHOCTHOe
auIo paboTomaTes JTOMKHO COOONIUTh PA0OTHUKY O IMEISIX, MpEearojaracMbIX
UCTOYHUKAX U CIIOCO0AX MOIYYEHUS MTEPCOHANBHBIX JIAHHBIX, a TAKKE O XapaKTepe
MOJJICKAIIUX TOJYYEHUI0 TEPCOHANBHBIX JAHHBIX M TMOCIEACTBHUSIX OTKa3za
paboTHHKA 1aTh MUCbMEHHOE COTJIAaCHe HA UX MOITy4YeHHE.

3.1.2. PabGoronarenb HE MMEET MpaBa MOIy4yaTh M 00paldaThIBaTh MEPCOHATBLHbBIE
nanuele  pabornuka MBJIOY Ne204 o ero pacoBoii, HalMOHAJIBHOU
NPUHAJJICKHOCTH, MOJUTUYECKUX B3IUIA/IaX, PEIUTHO3HBIX WIH (UI0CODCKUX
yOCXKICHUSX, COCTOSSHUM  3JI0POBbS, HHTUMHOM >KM3HU. B ciyuwasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C  BOMPOCAMH  TPYAOBBIX  OTHOIICHUW, B
cootBercTBUM cO CT. 24 Konctutyuuu Poccuiickoit denepanuu padoTtogaTenb
BIIPaBE MOTy4YaTh U 00pabaThIBaTh TAHHBIE O YACTHOW JKM3HU PAOOTHHUKA TOJIBKO C
€ro MUCbMEHHOT'0 COTJIACHSI.

OO6paboTka yKa3aHHBIX MEPCOHAJBHBIX JAaHHBIX pPaOOTHUKOB paboTomaTenem
BO3MOKHA TOJIBKO C UX COrJiacus Tu00 0e3 UX COrIacHs B CIEMYIONIUX CIydasx:

- IEPCOHAJIbHBIC JJAHHBIE SIBJISIIOTCS] OOIIEOCTYITHBIMU;

- TIEPCOHAJILHBIC JTAHHBIE OTHOCATCS K COCTOSHHUIO 3JI0POBBSI paOOTHWKA, U HX
00paboTka HeoOXoauMa JIsl 3alUThl €r0 KU3HH, 3/I0POBbSl UM UHBIX KU3HEHHO
BOXHBIX HHTEPECOB JIMOO >KU3HU, 3J0POBbSI WM HHBIX KU3HEHHO BaKHBIX
UHTEPECOB JIPYTUX JIUI] U TIOTyYEHHUE COoTyiacus pabOTHUKA HEBO3MOXKHO;

- 1mo TpeOOBAaHUIO TIOJHOMOYHBIX TOCYAapCTBEHHBIX OpPraHoB B Clydasx,
IPEYCMOTPEHHBIX (peeparbHbIM 3aKOHOM.

3.1.3. PabGoronatens BmpaBe oOpabaThiBaTh MEPCOHAIbHBIE JaHHbIE PAOOTHUKOB
TOJIBKO C UX MUCbMEHHOT'O COTJIACHSs.

3.1.4. TlucemenHoe coriacue pabOTHHKA Ha OOPaOOTKY CBOMX IEPCOHAIBHBIX
JMAQHHBIX JTOJKHO BKIIOYATh B ce0s:

- (aMunuo, UM, OTYECTBO, aJ[PeC CYOBEKTa MEPCOHATBHBIX JTaHHBIX, HOMED
OCHOBHOT'O JIOKYMEHTA, YIOCTOBEPSIIOIIEr0 €ro JIUYHOCTb, CBEACHHUS O JaTe
BBIJ]JaYM YKA3aHHOTO JOKYMEHTA U BBIJIaBIIIEM €TI0 OpraHe;

- HauMeHoBaHue ((pamMuiInio, UMsi, OTYECTBO) U AAPEC OMEpaTopa, MOTYUYaAIOIIEro
corjlacue CyobeKTa NepCOHANIbHBIX JaHHBIX;

- 11e71b 00PaOOTKH MEPCOHATBHBIX JAaHHBIX;

- MepeyeHb MEPCOHANBHBIX JIaHHBIX, Ha O0pabOTKY KOTOPBIX [aeTcs COoryiacue
cyObeKTa MepCOHATbHBIX TAHHBIX;



- TIepeueHb JEWUCTBUN C MEPCOHAIBHBIMU JaHHBIMU, HA COBEPIIECHHUE KOTOPBIX
JaeTcsl  corjiacue, OOINee ONMUCAaHWE WCIOIb3YEMbIX OIEepaTOpOM CIOCOOOB
00pabOTKH MEePCOHANBHBIX JaHHbBIX;

- CPOK, B T€UEHHE KOTOPOTO JIEUCTBYET COIJIacHe, a TaKkKe MOPSJOK €ro OT3hIBa.
dopma 3asBIEHUS O COTJIacMU pabOTHHKA HAa 0OpabOTKY MEPCOHAIBHBIX JTaHHBIX
cM. B npuiioxkeHuu | x Hacrosamemy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CASAYIONINX CIyJasiX:

- 00paboTKa MEepPCOHANBHBIX JaHHBIX OCYIIECTBIISIETCS HA OCHOBaHUU TpyaoBOro
kogekca P® winu mHOro (emepanbHOro 3aKOHA, YCTAHABIMBAIOUIETO €€ IIEb,
yCIIOBUS TIOMYYEHMsI TIEPCOHATBHBIX JAHHBIX U KPYT CYOBEKTOB, MEPCOHAIbHbBIC
JTAaHHBIE KOTOPBIX MOJJIekKaT 00pabOTKe, a TaKKe OMPEACIISIONIEro MOJTHOMOYUS
paboromarerns;

- 00paboTKa NEPCOHAIBHBIX JAHHBIX OCYHIECTBISICTCS B IIEJISIX HCIOJHEHUS
TPYJIOBOT'O JIOrOBOPA;

- 00pa0oTKa MEePCOHAIBHBIX JTAHHBIX OCYIIECTBISIETCS JJI CTATUCTUYECKUX WIIH
WHBIX HAy4YHBIX IeJe TMpu  YCIOBUM  OOS3aTE€IbHOrO0  00E3JTUYMBAHUS
NEePCOHAIBHBIX JAHHBIX;

- 00paboTKa MepcoHANbHBIX JAHHBIX HEOOXOAMMA ISl 3alUThI )KU3HU, 3/10POBbS
WIM WHBIX WU3HEHHO BAXXHBIX MHTEPECOB paOOTHUKA, €CIIM TMOJIYyYEHHE €ro
Corjacusi HEBO3MOKHO.

3.2. Ilopsigok 00pabOTKH, NepeIaun U XpAHEHUS TEPCOHABHBIX TAHHBIX.

3.2.1. Pabotauk MBJIOY Ne204 mpemocTaBiisieT JOCTOBEPHBIC CBEACHUSI O cele.
OTBEeTCTBEHHOE JUII0 3a O00pabOTKy MEepCOHAIbHBIX JAaHHBIX  IPOBEPSET
JIOCTOBEPHOCTh CBEJICHUM, CBEpssl JaHHBbIC, MPEIOCTaBICHHbIE PAOOTHUKOM, C
UMEIOIUMUCS Y paOOTHUKA TOKYyMEHTaMHU.

3.2.2. B cootBerctBUM co cT. 86 TK P® B nensx obecrnieueHus: mpaB u cBOOO
YeloBeKa W TpakaaHnHa PaborojaTenbs W €ro mpencTaBUTENd TpH 00padoTKe
MEePCOHANBHBIX JIAHHBIX PAOOTHHKA JIOJDKHBI COOJIOJIATh CIICAYIONIUE OOIue
TpeOOBaHUS:

3.2.2.1. OOpaboTka TEpPCOHAIBHBIX JAHHBIX  MOXKET  OCYIIECTBISATHCS
UCKIIIOUUTEIBHO B IEIAX oOecrnedeHus: COOJIIOJACHUS 3aKOHOB M HMHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COJEHUCTBUSI PaOOTHHUKAM B TPYIOYCTPOUCTBE,
OOy4eHHH M TPOJIBIKEHUM MO Cciyx0e, oOecredeHust JIMYHON Oe301macHOCTH
pabOTHUKOB, KOHTPOJS KOJMYECTBA M KAyeCTBAa BBINOIHAEMOW pabOThl U
oOecrieyeHusi COXpaHHOCTH UMYIIECTBA

3.2.2.2. Ilpu onpeneneHun oObeMa U cojaepKaHusA, 00padaThIBa€MbIX
MEPCOHATBHBIX naHueix  Paboronarens JOJDKEH  PYKOBOJCTBOBATHCS
Koncturyuueinn Poccuiickoii ®@enepauuu, TpyaoBbeiM KojaekcoM Poccuiickoit
®denepaiuu 1 MHBIMU (PeiepalibHBIMU 3aKOHAMU.

3.2.2.3. Ilpu nOpuHATUU peNIeHUM, 3aTpardBarOIIUX HWHTEpPEChl PaOOTHHKA,
PaGoronarenr He wuMeeT NpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JIAHHBIX
paboTHHKA, TMOTYYEHHBIX UCKIIOUUTEIFHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHON
00pabOTKH UITH AJIEKTPOHHOTO TOYUESHHUS.



3.2.2.4. 3ammMra mNEpCOHAJIbHBIX JaHHBIX PAaOOTHUKA OT HENPAaBOMEPHOrO HUX
UCTIOIB30BaHUS WM YTpaThl o0ecrieunBaercs PaboTonaTeneM 3a CUeT ero CpeicTB
B MOPSAJIKE, YCTAHOBJICHHOM (pesiepaibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKM W HUX NPEACTABUTENINU JOJDKHBI OBITh O3HAKOMIICHBI O]
pacnucKy C JOKYMEHTAMM JIOIIKOJIBHOI'O YYPEKIAEHUS, YCTAHABIMBAIOIIUMHU
NopsiZIOK 00pabOTKU MEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB, a TAKXKE 00 UX MpaBax U
00513aHHOCTSIX B 3TOW 00JIaCTH.

3.2.2.6. Bo Bcex cnmydasx oTkKa3 paOOTHHKA OT CBOMX IpaB HAa COXpPaHECHUE H
3alIUATY TallHbI HEAEHCTBUTENEH.

4. Ilepenava u XpaHeHUE MEPCOHAIBHBIX JAHHBIX

4.1. Ilpu mepenaue mepcOHANbHBIX JaHHBIX paOoTHHKAa PaboTonmarens noiKeH
co0JI0IaTh CIeNyIOINe TPeOOBaHUS:

4.1.1. He cooOmiath mnepcoHajibHbIE JaHHbIE PaOOTHUKA TpeThed cTopoHe O€3
NUCBMEHHOI'O corjlacusi paOOTHHKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrjJa 3TO
HEOO0XOAMMO B LIEJSX MPEIyNpexaeHUs yrpo3bl )KU3HU U 310pOBbI0 pabOTHHKA, a
TaK)Ke€ B CIy4asiX, yCTAHOBJIEHHBIX (hefepaibHbIM 3aKOHOM.

4.1.2. He coobmarth nepcoHalbHbIE JaHHbIE PAaOOTHHKA B KOMMEPYECKUX HENSIX
6e3 ero nucbMeHHoro cornacusi. O0paboTka NepCOHATBHBIX JAHHBIX PAOOTHUKOB
B LIEJIIX MPOABMKEHUS TOBAPOB, padOT, YCIYr Ha PBIHKE MYTEM OCYIIECTBICHHMS
NPSIMBIX KOHTaKTOB C MOTEHIIUATBHBIM MOTPEOUTETIEM C MTOMOIIBIO CPEJICTB CBA3U
JIOIYCKAETCsI TOIBKO C €ro MpeIBAPUTEIBLHOrO COrIacusl.

4.1.3. Ilpenynpenuts JHll, TOTYYMBIIMX NEPCOHAIbHBIC JIaHHbIE PabOTHHKA, O
TOM, YTO 3TU JJAHHBIE MOT'YT OBITh UCIOJIb30BaHbI JIMIIIb B LETSAX, 711 KOTOPBIX OHU
COOOIIEHbI, U TPeOOBaTh OT ATUX JIMI[ MOATBEPKAECHHUS TOTO, YTO 3TO IMPABUIIO
cobmoneHo. Jluia, monyduBIIME MEpPCOHAJIbHBbIE JlaHHbIE Pa0OTHHKA, OO0S3aHBI
coOJII01aTh PEKUM CEKpeTHOCTH (KoHpuaeHnanbHocTh). Jlannoe Ilonoxenue He
pacrnpocTpaHsieTcsi Ha 0OMEeH MepPCOHATbHBIMU JaHHBIMU PAOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (heJiepaIbHBIMU 3aKOHAMM.

4.1.4. OcyuiecTBIATh Nepeaady NEPCOHAIBHBIX JTaHHBIX PA0OTHUKOB B Mpeenax
Opranuszanuu B COOTBETCTBUM € HacTosmuM [looxenuem.

4.1.5. Pa3pemarh JOCTYyn K II€PCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEUAIbHO YITOJIJHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHbIE JTULA JOJKHbI UIMETh
IpaBO TMOJy4YaTh TOJBKO TE IMEPCOHANIbHBIE JIaHHbIE pPAaOOTHUKA, KOTOpHIE
HEOOXOAMMBI JJIs1 BHIIOJTHEHHUS KOHKPETHOU (DyHKIIHU.

4.1.6. He 3anpammuBath MH()OpPMALMIO O COCTOSHUU 3/I0POBbSi paOOTHHKA, 3a
UCKJIIOYEHUEM TE€X CBEIEHUH, KOTOpPbhIE OTHOCSTCS K BOMNPOCY O BO3MOXHOCTH
BBIMOJTHEHUS PAOOTHUKOM TPYI0BOM (DYHKIIUH.

4.1.7. TlepenaBaTh TMEpPCOHAJIbHbIE JIaHHbIE pAOOTHHUKA MPEACTABUTEISAM
pabOTHUKOB B TOpPSAKE, YCTaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickoii
®denepani, ¥ OrpaHUYUBATH ATy HUH(POPMAIUIO TOJIBKO TEMU MEPCOHAIBLHBIMU
JAHHBIMM PA0OTHHMKA, KOTOpPbIE HEOOXOJMMBI JJIs BBIIIOJHEHHUS YKa3aHHbIMU
MPEICTaBUTEISIMUA UX (YHKIINH.

4.2. XpaHeHHe U UCTIONb30BaHUE MTEPCOHANIBHBIX JIAHHBIX PAOOTHUKOB.

4.2.1. llepconanbHble JaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B OTAEINE
KaJIpOB.



4.2.2. TlepcoHanpHble JaHHbIE PAOOTHUKOB MOT'YT OBITH MOJYYEHbI, MPOXOIAUTH
JTanbHEHIIyt0 00pa0OTKy W TiepeaaBaThCs Ha XpaHEHHWE Kak Ha OyMa)KHBIX
HOCHTEJISIX, TaK U B DJIEKTPOHHOM BHUJIE — JIOKATHHOW KOMIBIOTEPHOM CETH.

4.3. IIpu nonydyeHuH NMEPCOHANBHBIX JAHHBIX HE OT Pa0OTHHKA (32 UCKIIOUCHUEM
CIIyJaeB, €CJIM TEepCOHAJbHBIC JaHHBbIC ObUIM MPETOCTABJICHBI Pa0dOTOAATEN0 Ha
OCHOBAaHMM (peiepanibHOro 3aKOHAa WJIM €CJI IMEPCOHAJIbHBIE JAHHbIE SIBIISIOTCS
00IlIeTOCTYTHBIMU) paboToAaTeNnb A0 Hadajla OOpaOOTKU TaKUX MEPCOHAIBHBIX
JAHHBIX 0053aH MPEIOCTaBUTh PAOOTHHUKY CIIEAYIONLYI0 HH(DOPMAIHUIO:

- HauMeHoBaHuE€ ((paMuiausi, WMs, OTYECTBO) U aJpec omeparopa WJIH €ro
IIPE/ICTaBUTETIS;

- 11eJ1b 00PabOTKHU NMEPCOHATBHBIX JJAHHBIX U €€ TPAaBOBOE OCHOBAHUE,

- IPEANOJIaraeMbie MOJIb30BATEH TEPCOHATBHBIX JTAHHBIX;

- ycTaHoBJIeHHble HacTosiiiuM DenepaibHbIM  3aKOHOM IpaBa CyObeKTa
MIEPCOHATBLHBIX JAHHBIX.

5. JlocTyn K epCOHAIBHBIM JTAHHBIM PAOOTHUKOB

5.1. IIpaBo goctyna K mepcOHaANbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- 3aBenyromuiit MBJI0Y Ne204 ;

- COTPYAHUKHU OT/eJa KaJIpOB;

- COTPYAHUKU OyXraiaTepuu;

- PYKOBOJUTENIM CTPYKTYPHBIX IMOJPA3CICHUNA MO HAMPABICHUIO JEATEIHLHOCTH
(IoCTyn K MEPCOHAIBLHBIM JJAHHBIM TOJIBKO PAOOTHUKOB CBOETO MOPa3/IeICHNUs).
5.2. Pa6otauk MBJIOVY Ne204 umeer mpaBo:

5.2.1. Tlony4atrb MOCTYN K CBOMM MEPCOHAIBHBIM JIaHHBIM W O3HAKOMJIEHUE C
HUMHM, BKJIIOYas MpPaBO Ha OE3BO3ME3JHOE MOJy4YeHUE KOMUi 000N 3amucw,
coJieprKalliei mepcoHalbHbIC JaHHbIE PAaOOTHHUKA.

5.2.2. TpeboBats or PaboromaTenss yrouHEHUs, UCKIIOUCHUS WU HCIPaBICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYYCHHBIX
WM HE SBJISIOIINX HEOOXOaMMBIMHE JiJ1si PaboToaTelns mepcoHalbHBIX JTaHHBIX.
5.2.3. Ilony4ats ot PaGotonarens:

- CBEJICHUA O JIMIAX, KOTOPhIE MMEIOT JOCTYN K TMEPCOHAJbHBIM JIaHHBIM WM
KOTOPBIM MOKET OBITh MPEAOCTaBICH TaKOH JTOCTYII;

- IepevYeHb 00pabaThIBAEMBIX MEPCOHANBHBIX TAHHBIX U UCTOYHUK WX TOJTyUCHUS,
- CpoKu 00pabOTKH MEPCOHANBHBIX JAaHHBIX, B TOM YHCJIE CPOKU UX XPaHEHUS;

- CBeICHMI O TOM, KakKhe IOpUAMYECKHE TIOCIEACTBUA M CyObekTa
NEePCOHAIBHBIX JTAHHBIX MOKET IMOBJIeYh 32 cO00M 00paboTKa ero rnepcoHaIbHbBIX
JTAaHHBIX.

5.2.3. TpeboBars u3BemeHus Paboromarenem BcexX JHI], KOTOPBIM paHee ObLIH
COOOIIIEHbl HEBEpPHbIE WJIM HEMOJIHbIE TIEepCOHANbHbIE JaHHble, 000 BCEX
NIPOM3BEACHHBIX B HUX HUCKITIOYEHUSIX, NCTIPABIICHUSX VI TOTMOJTHCHUSX.
O6xasioBaTh B YIOJHOMOYEHHBI OpraH IO 3alluTe TpaB CYObEKTOB
NEePCOHATBHBIX JAHHBIX WU B CYJCOHOM IMOPSJIKE HEMPABOMEPHBIC AECHCTBUS WU
oe3neiicTBus PaboTomarens nmpu 06padoOTKe U 3alUTe €ro NePCOHATbHBIX TAHHBIX.
5.3. KonmupoBarb u JieaTh BBIMMCKH TMEPCOHAIBHBIX JaHHBIX pPaOOTHHKA
pasperiaercsi UCKIIOYUTENIBHO B CIYKEOHBIX LENSX C MUCbMEHHOTO pa3pelieHus
HavYaJIbHUKA OTJENa KaJpOB.



5.4. Ilepenaua uugopmManuu TpeThei CTOPOHE BO3MOXKHA TOJIBKO MPU MUCbMEHHOM
corjacuu pabOTHUKOB.

6. OTBETCTBEHHOCTh 3a HapYUIEHUE HOPM, PETYIHUPYIONIMX 00pabOTKy M 3allUTy
NEPCOHAIBHBIX JaHHBIX

6.1. Pa6oraukun MBJIOY Ne204, BuHOBHBIC B HAPYIICHUH HOPM, PETYIUPYIOITUX
nojiyueHue, oOpabOTKy W 3alllUTy MEPCOHAJbHBIX JIaHHBIX PAOOTHHUKA, HECYT
JUCUUIUIMHAPHYIO aIMHUHUCTPATUBHYIO, T'PAXJTAHCKO-IIPABOBYIO WJIH YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (pe/iepaibHbIMU 3aKOHAMMU.

6.2. 3asenyrommit MbBJ/IOY Ne204 3a HapymeHue HOPM, PETYJIHUPYIOLIUX
nojydeHure, oOpabOTKy W 3allUTy MEePCOHAIBHBIX JaHHBIX paOOTHHMKA, HECET
aMUHUCTPATUBHYIO OTBETCTBEHHOCTH corjacHo cT. 5.27 u 5.39 Konekca 00
aIMUHUCTPATUBHBIX IIpaBoHapyueHusax Poccuiickon @enepaumu, a Takke
BO3MeEIIAeT PabOTHUKY yIIepO, MPUUYUMHEHHBIH HEIPaBOMEPHBIM HCIOJIb30BAHHEM
uH(popMaIK, coAepKaliell NepcoHaabHbIe JaHHbIE pa0OTHHKA.



